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1. OBIIME ITOJIOKEHIM A

1.1. Hacrossmee Ilomoxxenme 006 yd4eOHO-OpraHM3allMOHHOM oOTAene YacTHOro
YUIPEXKICHHUs TOMOTHUTEIHFHOTO MPpOodecCHOHAIBHOr0 00pa3oBaHus «MaxauKaIMHCKHH LEHTD
nmoBbINIEHHs KBambukamu — Axagemus «Kacmwmity (manmee - IOJNOXEHHE) OIpPENENsIeT
OCHOBHBIE 3a1a4M, QYHKIHH, CTPYKTYpy yd4eOHO-OopraHu3amuoHHOro orzena (mamee - YOO),
yCTaHABIUBAET IpaBa, OOSI3aHHOCTH, OTBETCTBEHHOCTh €ro pabOTHMKOB, a TaKXKe IOPAIOK
OpraHW3alliyd JesTeNbHOCTH M B3amMmogmeictBua YOO ¢ OpyruMM  CTPYKTYPHBIMH
nojpasaeneHuaMi JacTHOTO YUPEXKICHUS TONOIHHTEIFHOTO IPO(ECCHOHATBHOTO 00pa30BaHML
«MaxauKalMHCKHA IIEHTP MNOBBIICHUS KBaaubukammu — Axamemus «Kacmmit» (mamee —
Axanemus «Kacomii»).

1.2. ITonoxxenue paspaborano B coorBeTcTBuH ¢ DenepanbHBIM 3aKOHOM 0T 29.12.2012
Ne273-®3 «0O6 obpasoBanmu B Poccuiickoit @enepamum», Ilpmkazom MunncrepcTBa
obpasoBanus 1 Hayku P® ot 01.07.2013 Ne499 «O6 yreepxknenuu Ilopsnaxa opraHusaiuu u
OCYIIECTBIEHHS 00pa30BaTENbHOM NEITEIBPHOCTH IO IOIOIHUTENBHEIM IPOQECCHOHAIBHEIM
nporpammamy, Ilpukazom MunoGpHayku Poccum ot 26.08.2020 N 438 «O6 yrBepXIeHHA
[Mopsimka OpraHW3alli¥ M OCYHIECTBIECHMSA OOpa30BATENBHOM MNEATENBHOCTH IO OCHOBHBIM
IporpaMmam IpodecCHOHATBHOr0 00ydeHus», [IpaBuiaMu TpyIOBOTO Pacnopsaaka, Y CTaBOM U
HMHBIMH JIOKAJIbHBIMA HOPMaTHBHBIMH akTaMu AkageMun «Kacmmiin.

1.3. YOO sBusgercs CTpYKTYpHBIM monpasnaeieHueM Axagemun  «Kacmumii»,
OCYIIECTBIAIOIIMM  IUIAHHPOBaHHWE, pa3paboTKy H  KOOpAMHALMIO  00pa3soBaTENbHOM
JIEATENBLHOCTH 10  JOIOJHHUTEIBHBIM NPOGECCHOHANBHBIM IPOrpaMMaM M OCHOBHBIM
mporpaMmaM  IpoGeCCHOHATBHOr0 O00ydeHMs, KOHTPOIb peanM3alnd 00pa3soBaTel-HOr0
npolecca u yaeOHO-MeToAnIeCcKoi paboTsl B AkaneMun «Kacrwiiy.

1.4. Ctpykrypa u mratHoe pactmucanune YOO yTBepXAaroTcs AUPEKTOPOM AKaneMHH
«Kacouity.

1.5. YOO BosriaBmgeT 3amecTUTeNnh aupekTopa mo YOP, KOTOpEIM Ha3HA4aeTcs
mpuKa3oM aupexTopa Axanemun «Kacrmin.

1.6. Corpynauku YOO Ha3zHadaroTCs M OCBOOOXKHAIOTCS OT 3aHMMAaeMOH JOJDKHOCTH
nupexTopoM Akanemun «Kacmuii» B yCTaHOBIEHHOM IOPSIKE.

1.7. B cocraB YOO BxXomAT: 3aMeCcTHTENb qupekTopa 1o Y OP, crapiine CrenuaiIncTsl o
yueOHOM paboTe, CIEIHATHCTEI IT0 yuebHOH pabore.

1.8. Hacrosimee MONMOXEHUE SBIAETCS JIOKAIGHBIM HOPMATHBHBEIM aKTOM AKaJeMHUH
«Kacmmity (majmee - JIOKIBHBIM akT), IIOMJIEKUT O00S3aTEIBbHOMY HCIIOJIHEHHIO BCEMH
CTPYKTYPHBIMH ITOAPa3AeICHUAMH, paOOTHHUKAMHU.

2. IEJIM 1 3BAJAYN YYEBHO-OPI'TAHM3AIITMIOHHOI'O OTJAEJIA

2.1. OcHoBHas uenp nesrensHOCTH YOO - moBeimenwue 3¢ (GeKTHBHOCTH paboTel B
Axanemun «Kacrmumity 1m0 peanu3aluy JOMOMHUTENBHBIX IPOGECCHOHANBHBIX IIPOrPaMM
MTOBEIIICHNs KBaTH(HUKauH, IpodeccrHoHampHOM nepenoarotorku (nanee - AIIIT) 1 0CHOBHBIX
nporpaMM InpodeccuonansHoro obydenus (manee - OIIIO), peanuzyeMbIX Ha JOTOBOPHOH
OCHOBE B OYHOM, OYHO-3a0YHOM M 3a09HOH (popmax OOydeHHsSI, B TOM YHCIE, C IPUMEHEHUEM
JIVCTaHIIMOHHEIX 08pa30BaTeIbHBIX TEXHOIOTHA.

2.2. 3agagamu YOO sBIAIOTCA:

— pa3paboTKa, YTBEpXKIEHHE M pealu3alus yd4eOHBIX IUIAHOB, IIPOrpamMM, KypCOB,
MOJIyneH, TeM, KOHTPOIbHO-U3MEPUTENIBHBIX MaTepHalIOB, MaTEpHAIOB II0 IIPOMEXYTOYHOH U
uroroBow arrecranwu JIIIT u OIIIIO;
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— pazpaborka u yreepxxaenue nporpamm JII1 u OIIIIO;

— OpraHm3alyus W YIpaBlieHHe y4eOHOM U ydeOHO-MeTommueckod paboToit AkameMuu
«Kacmuit» mno peanmuszammm  JITII noBbmneHWs  KBalu@UKaLUH, NIPodEecCHOHATBHON
nepenoaroroku u OIIIO;

— pa3paboTka y4eOHO-METOIMIECKOH JOKYMEHTAWN ¥ HHGOPMAMOHHOT0 00ecIIede U]
y4eOHOro Ipolecca 110 peaan3yeMbIM 00pa30BaTeIbHEIM IIPOrpaMMaM;

— peanuzanyisi MEPONPUATHH 10 TOBBIIEHUIO 3PPEKTHBHOCTH 00pa3oBaTEIHHOIO
IIpoliecca U KauecTBa 00ydeHuUs;

— KOOpAHMHAIMS YIeOHOH 1 yueOHO-OpraHu3alnOHHOM paboTel Akanemun «Kacmuiiy;

—yJacTHe B (YHKIIMOHHPOBAaHMH CHCTEMBI KadecTBa 00pa30oBaTeIpHOrO IIpoliecca,
BEIpabOTKa peKOMEHIAINH 110 €€ COBEPIIEHCTBOBAHUIO;

— pa3paboTka IOKAIHHBIX AaKTOB, PErJIaMEHTHPYIOIIMX OpPIraHU3alMI0 IEATENBHOCTH
YOO u 06pa3oBaTenbHOTO IPOIECCa;

— NPUBJIEYEHUE BBHICOKOKBAIM(HUIIMPOBAHHBIX  IIPENOAABATENeH, IIPENOJaBaTele-
NPAKTHKOB IJISi TIPOBEACHMS 3aHATHH B COOTBETCTBHHM C PACIMCaHMEM H Pa3pabOTKOH HOBBIX
AT u OIIMIO no mpodumio OCBaMBAaEMOM CIyINATeNsIMM IIPOIpaMMBl [ DPealu3alii
y4e0OHOro IpoIecca;

— pa3paboTKa W YTBEPXICHHE HOPMATHBHBIX JOKYMEHTOB, JOKalIbHBIX akToB YOO
(ITOIOXKEHMH, HHCTPYKIIMH, METOTUYECKUX PEKOMEHIAINI);

— OpraHM3aliss COBMECTHO C IOPYTMMH CTPYKTYPHBIMH IIOAPA3IENECHHMAMH AKaIeMHH
«Kacmuit» MepCIeKTHBHOTO U TEKYIIEro INIaHUPOBaHUS Ipoliecca 00ydeHHs ¥ OCYIIECTBICHUE
KOHTPOJII 33 €T0 XOI0M;

— KOHTPOIb KauecTBa y4eOHO-METONHYIECKOro COIpoBOXAeHHMA peammsamuu [IIII u
OIIIIO;

— KOHTpPOJIb BeIMOAHEHws TpeboBanuit k peamusammu JIIII, OIIMIO u ananmus xadecTBa
peann3anuy 00pa3oBaTEIbHOTO IPOLECCa;

— KOHTPOIb 3a OCYIIECTBICHHEM Y4eOHOro IpoIiecca, pealn3anuell yJeOHBIX IUIAHOB M
HOPMATHBHBIX JOKYMEHTOB II0 OpraHH3alul 00ydeHNs;

— BBIIONHEHHE APYTHUX 3a1a4, HOCTaBICHHBIX PyKOBOACTBOM AkaneMun «Kacmmiiy.

3. ®YHKIIM YYEBHO-OPT AHU3AIITMOHHOI'O OTAEJIA

3.1. YOO BHIIOJHAET CIAEAYIO¥e (yHKIIHH:

3.1.1. HopmaTuBHOE obecmedeHre yrpaBIeHns 00pa3oBaTeIbHbIM IPOLECCOM:

— pa3paboTKa JOKaJbHBIX aKTOB, PETTIAMEHTHPYIOIIKX OCYIIECTBIEHHE 00pa30BaTeIbHOM
nesrenpHocTH o JIIIT u OIITIO;

— pa3paboTKa JIOKAIBHBIX aKTOB, PErIaMEHTHUPYIOIUX Y4eOHYI0 JeATeNbHOCTH
PO eCcCOPCKO-TIPENoaaBaTeIbCKOTO COCTaBa; _

— IOATOTOBKA IMPUKAa30B O 3a4mcieHuy ciymarened Ha Kypest mo I u OIIIIO,
JOITyCKE K UTOTOBOH aTTeCTaIlK ¥ 00 OKOHYaHUH KYpCOB.

3.1.2. OpraruzanoHHOE o0ecrieueHre 00yIeHHS:

— KOOpIWHAIMS B3aMMOJEHCTBUS CTPYKTYPHBIX IoApasfencHui Axanemun «Kacmmin»
[I0 OpPraHW3alIOHHOMY ¥ IPOrpaMMHO-MeTOIuYecKoMy obecneuenno peanmsamuu JIIIT
MOBBIIEHUsT KBanupuKanuu, npodeccroHampHoii mepemoxroropkr u OIIMIO: paspaborka
y4eOHBIX IUIAHOB, KaJCHOAPHBIX Y4YEOHBIX TIpadHKOB, IPOrpaMM KypcOB, MOIYIEH, TeM,
KOHTPOJIEHO-U3MEPUTEIBHEIX MAaTepPHAIOB, MAaTEpHalOB II0 IPOMEXYTOYHOM M HTOrOBOH
aTTeCTaIllH, COCTABJICHUE PACTIMCAaHUH 3aHATHH U JIp.;
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— pacmpeneneHue ayIuTOpHOTo (oHaa Il peanu3aluy yaeOGHoro npoiecca;

— pa3paboTka MPEeANOKEHUHA O COBEPIICHCTBOBAHUIO OpraHU3aliy 00pa3oBaTeIbHOIO
npouecca B Axkagemun «Kacnuii.

3.1.3. MladopmarrionHOE 0OecIieueHNe YIpaBiIeHus: 00pa30BaTENIbHBIM IIPOLIECCOM:

— y4acTHe B IMOATOTOBKE MATEPHATIOB MO y4eOHOH u ydeOHO-MeToaudeckoit pabore A
paccMoTpenus Ha IlenarormaeckoM CoBerTe;

— pa3paboTKa MPEIIOKEHHH 10 COBEPIIEHCTBOBAHHWIO OpPraHW3aluy 00pa30BaTeNIbLHOIO
nporecca B Akanemuu «Kacmmiiy.

3.1.4. KoHTposp KadecTBa IUIAHUPOBAaHWSA MW pealu3alud ydeOHOH u  ydeOHO-
METOIMYECKOH pabOTHI:

— KOHTPOJIb 33 COONMIOZEHHEM HOPMATHBHO-TIPABOBEIX JOKYMEHTOB (IIPHKAa30B,
pacIopshKEHNH, HHCTPYKIMH, pemenuit Ilenarornyeckoro cosera, JUPEKTOPa), HAIPABICHHBIX
Ha COBEPIICHCTBOBAHME OpTaHU3alMU U COAEpXKaHMA 00pa3oBaTEeIBHOrO Ipolecca B AKaIeMuH
«Kacmmity;

— MOHUTOPHHT KadecTa peamusanyu JIIIT u OIIIIO;

— moruTOpUHT Haubonee BocrpeboBanusx JIIIIT u OIIIIO;

— KOHTpOJIb 332  BBHINOJHEHWEM IUIaHa  y4eOHOH  paboTel  mpodeccopcko-
MPENOAaBaTENbCKOr0 COCTaBa (TEKYIIHi, TPOMEXKYTOUHBIH);

— KOHTPOJIb TOTOBHOCTH ayTUTOPHOTO (QOH[A K IIPOBEACHHIO 3aHATHH.

4. TIPABA Y1 OBA3AHHOCTU COTPYJHUKOB YYEBHO-
OPTAHU3AITMOHHOI'O OTIEJIA

4.1. 3amecturens aupekropa mo Y OP mmeer mpago:

— OPEACTaBIATh pyKoBoacTBY Axamemun «Kacmui» IIPENIOKEHHA O BHECCHHUH
H3MEHEHHI B INTATHOE PACIHCAaHHE O IMEepeMemeHNH COTpyZHHKOB YOO, MX IOOIIpEeHHH H
IOJIy4aTh 110 HUM OTBET;

— CO3BIBaTh B YCTAHOBJICHHOM IOPSAKE COBELIAHMS UL PEIICHUA 3a1a4 110 OpraHu3aluu
H YIIPABJICHUIO YIeOHO-METOANIECKON IEITEIbHOCTHIO;

— yJacTBOBaTh B MeponpusaTusax Axamemun «Kacmmity, HMEOIIUX OTHOIIEHHE K
nesrensaocTd YOO;

— MOJIy4aTh MAaTEPUANBHO-TEXHUYECKHUE PECYPCHl IJIi OCYIIECTBICHHS JEATEIBHOCTH,
MIPEeIyCMOTPEHHO! INIaHaMH, ITPOEKTaMH, CMETOX M INTATHBIM PACIMCAHUEM, B YCTaHOBIEHHOM
MTOPSAOKE ¥ CAaMOCTOATENBHO HMHU PacopsKaThCs;

— Ha IPCACTaBiCHHE COTPYIHMUKOB Ha BO3HATPAXKACHUE MX TPYyJa, COOTBETCTBYIOIIETO MX
BKJIany B pearenbHOCTh Axanemun «Kacomin» u YOO,

— Ipyrue npasa, npeaycMoTpeHHsle YcTaBoM Axangemuu «Kacrui» u KoJeKTHBHBEIM
JIOTOBOPOM.

4.2. Corpynauku YOO HMEIOT IIpaBo:

— Ha BO3HarpaXICHHE CBOEr0 TpyHda, COOTBETCIBYIOIIEE JIMYHOMY BKJIaLy B
nestersHOCTh Axkagemun «Kacmuii» 1 YOO,

— JUIS OCYIIECTBIIEHHUS CBOMX (PYHKUIMH IONIy4aTh HEOOXOOMMYIO MH(POPMAIMIO OT BCEX
MOApa3AeICHUH U CIyK0, HE3aBUCHMO OT UX IOJYHMHEHHOCTH;

— Ha MarepHalbHOe UM (HUHAHCOBOe obecmedeHue CcBoei mpodeccHoHaTbHON
JESTENbHOCTH;

— IpyTHe IpaBa, IIpenycMoTpeHHbIe YcraBoM Akanemun «Kacnwmit»y m KomiekTHBHBIM
ZIOTOBOPOM.
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4.3. 3amectutens gupekropa mo YOP o6s3an:

— obecneunBaTh TEKyIIee IIaHupoBanue paborsr YOO,

— Cco31aBarh yCIoBus Ay paboTsl cOTpyaHHKOB YOO B cOOTBETCTBHH ¢ KOIIEKTHBHEIM
ZIIOTOBOPOM;

— OCYILECTBISTH HEIOCPEICTBEHHOE PYKOBOJACTBO JesTensHocThio YOO, obecneunsars
OpPraHM3alMi0 ero paboThl, BBHITONHATH 33Ja4d M (QYHKIUH, OIPEIECICHHBIE HACTOSIIMM
ITonoxeHueMm, a TakKe MPUKA3bl, PACHOPSDKEHHMS W TopydeHusa Jlupekropa AxaneMuu
«Kacrmity;

— obecrnieunBare cobmromenue B aestenpHocTH YOO 3akoHOHaTenscTBa Poccuiickoin
denepanuu, YcTaBa i JOKAIBHBIX akTOB AkagemMun «Kacmuii» ¥ BEITOJHEHHE TUICH3HOHHBIX H
HODMATHBHEIX TpeboBaHWiI B 007aCTH OpraHM3aluMy ydeOHOro mpoumecca B AKaJeMHH
«Kacmmiiy,

— BHOCHTh IPENJIOKEHHS TUPEKTOPY IO COBEPUIEHCTBOBaHMIO AesATensHocTH YOO,
NOBEIIIEHHH 3(Q(EKTUBHOCTH ero paboTHl, IpueMe Ha paboTy, NEPEBOAE, YBOJIBHCHHUH,
MOOIIPEHUH PAOOTHUKOB OTZENA, HAJIOXKEHUH Ha HUX B3BICKAHHM;

— pa3pabaThIBaTh MEPOIPHUATHS, HAIpPAaBIECHHBIE Ha COBEPIICHCTBOBAHWE COACPKAHMA
JITII nossimenys kBamadukamnuu, mpodeccuoransHoi nepenoarorosku u OIIIO;

— OCYWIECTBJIATH KOHTPONb  BhIMONHEHHs paboTHEkamMM YOO  00sA3aHHOCTEH,
BO3JIOKEHHEIX B COOTBETCTBHH C JOJDKHOCTHBIMU MHCTPYKIIVIMH U TPYZAOBEIMH JOTOBOPaMH,

— KOHTPOJMpPOBaTh pasMelieHWe M OOHOBIEHHE MH(QOpPMAalMH OTAENa Ha HHTCPHET-
CTpaHHMIIe B pamKax caitta Axagemun «Kacmmi» https://caspian.academvy;

— obecreunBaTh BEIEHHE IEJIOIPOU3BOICTBA B OTAECNIE B YCTAHOBICHHOM B AKaIeMHH
«Kacnuit» nopsuke;

— KOHTPOJIMPOBAaTh  MPABWIBHOCTH  BEIEHWS, ObhopMieHMd, (OPDMHPOBaHHSI |
COXPAHHOCTD [eJI OT/ea B COOTBETCTBHHU C YTBEPKIEHHOH HOMEHKIIATYPOH.

4.4, Corpymuuku YOO 00s13aHBIL:

— BBINOJIHATE CBOM (YHKIMOHAIBHEIE 00SI3aHHOCTH B IIOJTHOM 00BEME;

— y4acTBOBAaTh B 00IMX MepONpHATHIX Akanemun «Kacmuii»;

— co0roNaTh TPYIOBYIO NHUCHUUIUIMHY, IpaBHJa BHYTPEHHErO TPYZOBOIO Paclopsaka,
HOPMBI 10 OXpaHe Tpya ¥ TEXHUKE OE30IIaCHOCTH;

— CHCTEMAaTHYECKH IOBBIIIATE CBOIO KBATH(UKAIHIIO.

5. OTBETCTBEHHOCTH COTPYIHMKOB YUEFHO-OPTAHM3AITMOHHOI'O
OTAEJIA

5.1. 3amectutens nupekropa 1o Y OP HeceT OTBETCTBEHHOCTD 3a:

— HEKaYeCTBEHHOE W HECBOEBPEMEHHOE HCITOTHEHHUE 3a1a9 ¥ (QYHKIMH, BO3JIOXKEHHBIX Ha
otmen HacTosmuM [loltokeHreM, HEBBIIIOMHEHNE B IIOJTHOM 00bEME U B YCTAHOBJIEHHEIE CPOKH
pEILIeHMH, IPUKA30B, PACHIOPSHKEHUH U IOpYdeHUH pykoBoacTBa Akanemun «Kacmuiny,

— HEWCITOJIHEHME WM HEHaIeKallee WCIIONHEHHE CBOMX TPYHOBBIX O0A3aHHOCTEH B
COOTBETCTBHH C HACTOSIINM I1010XKEHHUEM;

— HEIOCTOBEPHOCTH, HECBOEBPEMEHHYIO IIOATOTOBKY M HEMPENOCTaBICHNE HHPOPMAIIUH,
CBEICHUN M TOKYMEHTOB, KaCaIOLINXCA AEATEIbHOCTH OTAENA.

5.2. Ha corpynaukoB YOO Bo3naraercs nepcoHailbHas OTBETCTBEHHOCTH 3a:

— Ka4€CTBEHHOE U CBOEBPEMEHHOE BHITIOIHECHUE 3a/1aHUH;

— co0JIrOIeHHE IPaBUJl BHYTPEHHETO TPYAOBOT'O PAaCIOPSAIKa;

— coOJFOIEHUE MTPAaBHII OXPaHBI TPYa ¥ MOXKAPHOH O€3011acHOCTH;
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— HapylIeHNE ITaTHONW AUCIUILUINHEIL.
5.3. Kaxgerit corpyaauk YOO HeceT OTBETCTBEHHOCTH 3a Ka4ECTBO BEIIOTHEHMS padoT,

BO3JI0’KEHHBIX Ha HETO JOJDKHOCTHOM MHCTPYKIIHEH.

6. SAKJIIOUMTEJIBHBIE ITOJIOXEHMA

6.1. Hacrosmee TlonmoxxeHue BCTYIIaeT B CHIY C ATl €r0 YTBEPKIAECHHA JUPEKTOPOM
Axanemmn «Kacmuit» u OEUCTBYIOT OO OQUIIMANBHOW OTMEHBI WM IO IPUHATHSA HOBOIO
JIOKQJIBHOTO aKTa.

6.2. BHeceHne U3MEHEHUH U JTONOIHEHUM B HacTosmee ITonoxeHne oCyImeCTBIAETCS B
ycraHoBieHHOM Axanemueit «Kacnuit» 1mopsoke, a Takke B CIydagX HM3MEHEHHUS
3aKOHOJATENbCTBA U MHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB II0 BOIIPOCaM, PACCMATPHBAEMBEIM B
naHHoM Ilonoxenun.
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